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ELEMENTS OF YOUR JOB SEARCH MAREKTING PLAN




I am statement  					You have a unique set of skills, experiences, 								passions and values that you bring to the 								workplace. This is your personal brand 									statement.
	

Skills and competencies					Outline your experiences, strengths and 								competencies


My preferred work functions are
Job Title: Brief Description				
Job Title: Brief Description
Job Title: Brief Description


The types of companies I would like to work:
Location preferences:					What are your geographic preferences?
Industry preferences:					Are you seeking a position in specific industries?
Company size:						Are your target companies a specific size?
	

Target Companies 					This is a list of 30 companies that you would like
							to work for or would like to seek more 									information from during networking meetings.















SAMPLE JOB SEARCH MARKETING PLAN

Suzanna Jones
9296 Anywhere Lane
North Tonawanda, New York 14120
(716) 555-9999
suzannajones@hotmail.com


I am an Administrative Assistant that ensures company efficiency, productivity, and confidentiality. I am task-oriented and able to manage multiple priorities effectively. I work well in a team environment and with very limited supervision. I am fluent in French and Spanish. I have proven skills in Word, Excel, Project, PowerPoint, Outlook, Lotus Notes, QuickBooks, and Access.

I have extensive experience in supporting up to six senior managers and supervising clerical staff members.  I am typically recognized as the senior administrative go-to person in large organizations. My strengths include special event planning, international and domestic travel planning, accounting, and strategic research.

My preferred work functions are ---
· Senior Administrative Assistant
· Executive Assistant
· Executive Administrative Assistant

The types of companies where I would like to work:
· Location preferences:  Greater Buffalo New York area
· Industry preference:   Financial services 


TARGET COMPANIES

	HSBC Bank
	Bank of Holland
	Cornerstone Community FCU

	M&T Bank
	HSBC Mortgage Corporation
	Moog Employees FCU

	First Niagara Bank
	First Priority Mortgage
	Western Division FCU

	KeyBank
	Bank of America Home Loans
	The Summit FCU

	Citizen’s Bank
	Alexis Funding
	Woodlawn Auto Workers FCU

	Bank of America
	Hunt Mortgage
	Niagara’s Choice FCU

	Community Bank
	Premium Mortgage
	Buffalo Metropolitan FCU

	Five Star Bank
	Nickel City Funding
	Tonawanda Valley FCU

	Evans Bank
	The Summit FCU
	Buffalo Postal Community FCU

	Waterford Village Bank
	Homestead Financial
	Riverside FCU



